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JOB DESCRIPTION
TITLE:


Maintenance I
REPORTS TO:

Facilities Manager
GRADE:


2
CLASSIFICATION:

Non-exempt

ATTRIBUTES:

Non-exempt
EXPOSURE RISK:

Category II
SUMMARY:
Provides overall maintenance and repairs to the buildings and grounds.
DUTIES AND RESPONSIBILITIES:

1. Provides maintenance of the agencies facilities performing repair job; monitors inventory and advises immediate supervisor of all required supplies for indoor and outdoor maintenance of the facilities.  Responsible for the maintenance of equipment (lawnmowers, buffers, vacuum cleaners, vehicle maintenance, etc.).  Weight: 25%
2. Performs custodial duties to include cleaning and sanitizing facilities and fixtures as per checklist provided by department manager; replenishing supplies in restrooms, examining rooms, break rooms; and identifying and reporting building maintenance and repairs needed in assigned buildings and facilities.  Weight: 20%
3. Safeguards Center’s property, including, but not limited to, equipment, office supplies, tools, etc. , performing daily inspection of the building for safety, cleanliness, hazards, etc., to include floors and furnishings.  Weight:  15%
4. Monitors for safety compliance with equipment, facilities, and supplies.  Advises Administration of any safety hazards throughout Center properties.  Performs daily inspection of the building for safety, cleanliness, hazards, etc., to include floors and furnishings.  Weight: 10%

5. Responds to Center’s emergency response systems.  Weight:  10%
6. Provides excellent internal/external customer service.  Weight:  10%
7. Monitors and assigns duties as appropriate to driver and custodial staff as needed.  Weight:  5%
8. Performs grounds keeping duties.  Weight:  5%
9. Performs other related duties as assigned. 
JOB QUALIFICATIONS:
One to two years experience as a maintenance person, preferred
Formal or informal training which ensures the ability to read and write for successful job performance
Demonstrated ability to use various tools to perform duties, to include operating a buffing machine
PHYSICAL ACTIVITIES AND REQUIREMENTS:
Finger Dexterity:
Using fingers to make small movements such as spraying or picking up small objects.

Talking:
Frequently conveying detailed or important instructions or ideas accurately, clearly, or quickly.

Hearing:
Able to hear average or normal conversations and receive ordinary information.

Repetitive Motions:
Frequently and regularly using the wrists, hands, and fingers.

Visual: 
Average, ordinary, visual acuity necessary to prepare or inspect documents or other materials.

Physical:
Walking, standing for extended periods of time.  Climbing stairs/ladders; crouching or crawling during custodial maintenance activities.  May have to lift, pull, push heaving equipment, and other such items weighing up to approximately 50 lbs.
---------------------------------------------------------------------------------------------------------------------------------------

_________________________________________



_________________

Maintenance I








Date

_________________________________________



_________________

Facilities Manager








Date

NOTE:  This job description is intended to describe the general nature and level of work performed.  It is not intended to serve as an exhaustive list of all duties, skills, and responsibilities required.  Additionally, this job description is not intended as an employment contract, implied or otherwise, and CommuniCare continues to maintain its status as an at-will employer.
