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JOB DESCRIPTION
TITLE:


Psychiatrist
REPORTS TO:

Director of Behavioral Health Services
GRADE:


26
CLASSIFICATION:

Exempt

ATTRIBUTES:

Senior Management
EXPOSURE RISK:

Category III
SUMMARY:
Responsible for providing psychiatric assessments, medication assessments and medication management as part of the Behavioral Health program and in compliance with applicable CommuniCare Policies and Procedures and other outside regulatory laws, regulations, policies, and procedures.
DUTIES AND RESPONSIBILITIES:

1. Provides initial psychosocial assessments, patient diagnosis, and treatment for individual,    families and groups.  Maintains proper documentation of patient caseload.  Assesses community needs as related to the scope of services and recommends program changes addressing these needs.  Weight:  30%
2. Responsible for forecasting, planning, implementing, evaluating and continuous improvement system strategies through proper monitoring of quality assurance indicators.  Collect, analyzes and maintains statistical data. Design, maintain, and monitor the quarterly and annual funding source reports, while collaborating with the Director of Behavioral Health Services in search of funding sources.  Establishes and monitors site budgeting.  Weight:  20%
3. Recommends program planning and development approach that promotes behavioral services continuum for the provision of services in Hays County.  This requires coordination of marketing/outreach and referral activities related to behavioral health clients.  Weight: 10%

4. Participates and provides input in marketing and outreach efforts with federal, state and local agencies for the promotion of services for all patients. Establish and maintain community based working relationships and define partnerships within Hays County.  Weight: 10%
5. Monitors schedules, productivity and coordination of behavioral health services in Hays County.  Ensures implementation of contracts.  Weight:  10%
6. Oversees daily, weekly, monthly and quarterly activities of the Behavioral Health Services, including supervision, evaluations, recommends and has input for hiring, training, scheduling, and/or dismissing of staff.  Weight:  10%  
7. Provides excellent internal/external customer service via telephone, fax or face-to-face contact to assist patients with their health care needs.  Weight:  10%
8. Performs other related duties as assigned. 
JOB QUALIFICATIONS:
Doctorial degree, with five to seven years of job related experience.

Minimum of three years in a progressive administrative position in a community health care or equivalent environment required; or at least two years in a high-level administrative position including managerial responsibility in a community health care or equivalent environment with two to five years in a supervisory position
Knowledge of computer system and ability to accurately input necessary information
Knowledge of budgets and fiscal management
Knowledge and skill in proposal development and grant applications
Knowledge of federally qualified health center rules/regulations
Ability to work with diverse populations and knowledge of multi-ethnic cultures
Knowledge of the Diagnostic and Statistical Manual of the American Psychiatric Association
Bilingual in English/Spanish preferred
PHYSICAL ACTIVITIES AND REQUIREMENTS:

Finger Dexterity:
Using fingers to make small movements such as typing or picking up small objects.

Talking:
Frequently conveying detailed or important instructions or ideas accurately, clearly, or quickly.

Hearing:
Able to hear average or normal conversations and receive ordinary information.

Repetitive Motions:
Frequently and regularly using the wrists, hands, and fingers.

Visual: 
Average, ordinary, visual acuity necessary to prepare or inspect documents or other materials.

Physical:
Sedentary work; sitting most of the time.  May have to lift folders, files, papers, audio/video equipment, and other such items weighing up to approximately 25 lbs.
---------------------------------------------------------------------------------------------------------------------------------------

_________________________________________



_________________

Psychiatrist









Date

_________________________________________



_________________

Director of Behavioral Health Services





Date

NOTE:  This job description is intended to describe the general nature and level of work performed.  It is not intended to serve as an exhaustive list of all duties, skills, and responsibilities required.  Additionally, this job description is not intended as an employment contract, implied or otherwise, and CommuniCare continues to maintain its status as an at-will employer.
